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	Application for review of new conformity assessment schemes
	AF-3-B

	This document is designed to capture criteria by which conformity assessment schemes will be initially evaluated by INAB, to determine suitability for accreditation, prior to any witnessing activity.  Successful completion of the review at this stage in no way implies that accreditation will ultimately be awarded by INAB.
 For completion of this document please refer to EA policy 2/11, available at www.european-accreditation.org 

	A.1
	Applicant conformity assessment body (CAB):
	INAB Reg. No. (if accredited):

	
	     
	     

	

	B.1
	Scheme owner/standard owner details.  Please identify the following:

	B.1.1
	Owner of scheme (name, acronym (if relevant), postal and web addresses):

	
	     

	B.1.2
	Type of legal entity:

	
	     

	B.1.3
	[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Further details: (Members (if relevant) and membership rules; attach relevant documentation if necessary):

	
	     

	B.1.4
	Owner of normative document(s) (if different from scheme owner listed in B.1.1 above):

	
	     

	B.1.5
	Type of legal entity:

	
	     

	B.1.6
	Further details: (Members (if relevant) and membership rules; attach relevant documentation if necessary):

	
	     

	B.1.7
	Brief history of certification scheme:
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	B.1.8
	Where the scheme/standard owner is not the conformity assessment body what contractual arrangement exists between the conformity assessment body and the owner of the scheme?

	
	     

	B.1.9
	Where the scheme/standard owner is not the conformity assessment body, what communication path to the scheme owner exists when changes to the scheme are identified?

	
	     

	B.1.10
	Authors of scheme (if different from B.1.1 above):

	
	     

	B.1.11
	Competence of persons who prepared the scheme (this should cover both the technical field of expertise and the conformity assessment procedure used)

	
	     

	B.1.12
	Interested parties represented in scheme:

	
	     

	B.1.13
	Is the scheme a private scheme or nationally/internationally accepted within the industry?

	
	Details/evidence:      

	B.1.14
	Is there a logo attached to the scheme? Y |_| N |_|  If so, who owns the logo?

	
	     

	B.1.15
	What arrangements are in place for controlling the use of the logo?

	
	     

	B.1.16
	Other activities performed by the scheme owner:

	
	     

	B.1.17
	Links with other organisations:

	
	     

	B.1.18
	Authorities involved:

	
	     

	B.1.19
	Legislation / regulations (if applicable): 
     

	B.1.20
	Does the scheme contradict or add to the conformity assessment standard (e.g. ISO 17021, EN45011…):
Details:      

	B.1.21
	Review period: (interval between each formal review/update of requirements document & scheme documentation)

	
	Details, and reference to procedure that defines review requirements:      





	B.2
	Does the scheme owner perform any kind of recognition of conformity assessment bodies who wish to operate within the scope of the scheme?
(if yes, please describe the recognition performed, and refer to the section of the scheme document where it is required)

	
	     

	B.3
	Has the scheme owner established specific scheme requirements for the operation of CABs?
If yes, refer to the relevant scheme document, and indicate how such requirements are made publicly available:

	
	     

	

	C.1
	Scheme name:
	Scheme based on:

	
	     
	[bookmark: Check1]Management systems	|_|
[bookmark: Check2]Product	|_|
[bookmark: Check3]Personnel	|_|
[bookmark: Check33]Inspection	|_|
	[bookmark: Check4]EU Directive	|_|
[bookmark: Check5]Regulatory compliance	|_|
[bookmark: Check6]Laboratory	|_|

	C.2
	If this application is for a new sector/standard for an existing scheme, please give details:

	
	     

	C.3
	Is the scheme currently accredited or in the process of being accredited by any other EA members, or does the scheme owner intend to seek accreditation from another EA member?
(if yes, please give details)

	
	     

	C.4
	Has the scheme been validated by the scheme owner? 
(validation at least requires that the scheme should have successfully completed a test period, demonstrating that the scheme is practicable and in line with the intentions and expectations of the scheme owner)

	
	Details:      

	C.5
	Scheme documentation:
(Please list all documentation that that comprises the scheme; normative document(s), guidelines, procedures, checklists, sample certification documentation, etc. and submit a copy of each to INAB along with this application form)

	
	Details:      




	D.
	Technical assessment of the conformity assessment scheme

	D.1
	Object of conformity assessment (product, system, process, person, body, etc. to be assessed for conformity):
     

	D.2
	Aim of the scheme (objective the scheme owner wants to achieve as an outcome of CAB activity):
     

	D.3
	Specific attestation of conformity to be performed by the CAB in terms of “what is in compliance with what[footnoteRef:1]” (certification and inspection):       [1:  This is the actual claim to be made by the CAB in the certificate in terms of fulfilment of certain requirements.  This MUST include an explicit attestation regarding whether compliance refers to a process, product, service, person or management system.] 


	D.4
	[bookmark: Text34]Which are the specific requirements relating to the characteristics of the object of conformity assessment?  (Describe and refer to the relevant section of the scheme document)
     

	D.5
	Does the scheme cover the following typical elements of a conformity assessment scheme? (See ISO 17007 clause 6.4.3)
	Y
	N

	D.5.1
	Selection of the objects of conformity assessment, including selecting specified requirements to be assessed and planning information, collection and sampling activities
(Describe and refer to the relevant section of the scheme document):      
	|_|
	|_|

	D.5.2
	Determination, including the use of one or more determination methods (e.g. test, audit and/or examination) to develop complete information regarding fulfilment of the specified requirements by the object of conformity assessment or its sample
(Describe and refer to the relevant section of the scheme document):      
	|_|
	|_|

	D.5.3
	Review and attestation, including the review of evidence from the determination stage, and a subsequent attestation that the object of conformity assessment has been reliably demonstrated to fulfil the specified requirements, and any subsequent marking or licensing and their related controls, where applicable
(Describe and refer to the relevant section of the scheme document):      
	|_|
	|_|




	D.6
	Evaluation activities the CAB must perform to assess conformity:
	Y
	N

	D.6.1
	Does the scheme describe the evaluation activities (inspection, audits, tests, sampling) the CAB has to perform in order to make the attestation of conformity?
	[bookmark: Check23]|_|
	[bookmark: Check24]|_|

	
	(Describe and refer to the relevant section of the scheme document):      
	
	

	D.6.2
	Does the scheme involve sampling?
	|_|
	|_|

	
	If yes, give details of procedures used[footnoteRef:2]:       [2:  To gain consistent and reproducible results, sampling methods should be based, wherever possible, on statistical methods provided in International Standards.] 

	
	

	

	E.
	Scheme specific requirements relating to accreditation:[footnoteRef:3] [3:  Please note that INAB will evaluate that any requirements listed in E.1 and E.2 are not contrary to those in ISO 17011, and other EA, ILAC and IAF requirements, to determine whether to accept the application. This application in no way implies an agreement by INAB at this stage.] 

	Y
	N

	E.1
	Does the scheme require INAB to cooperate with the scheme owner on issues other than accreditation of the CAB?  (If yes, describe and refer to the relevant section of the scheme document) 
     
	|_|
	|_|

	

	F.
	Recognition
	Y
	N

	F.1
	Is there evidence of market support for the scheme from all interested parties, particularly from the end user[footnoteRef:4]: [4:  ‘End user’ is understood as the final user of the information included in the reports/certificates issued by the CABs for decision making on the acceptance of a product, process, person or system (Examples of end users are the buyers of certified products or enforcement authorities using the reports of laboratories or inspection bodies) (EA-2/11 clause 2.6).] 

[bookmark: Text7]Details:      
	[bookmark: Check11]|_|
	[bookmark: Check12]|_|

	F.2
	Is the scheme based on internationally recognised standards used for accreditation?
[bookmark: Dropdown1]Standard used: 
[bookmark: Text10]Rationale for using this accreditation standard as a basis for evaluation of this scheme:      
Scheme document where it is established:      
	|_|
	|_|

	F.3
	Does the scheme owner perform any kind of assessment of the conformity assessment body?  If so, describe, and refer to the scheme document where these requirements are defined:
[bookmark: Text24]      
	Y|_|
	N|_|

	F.4
	If the answer to F.3 above is ‘yes’, does the scheme owner require INAB to accept or take into account such an assessment during the accreditation process? If so, please identify the scheme document where this is required and described: 
     
	|_|
	|_|

	F.5
	Is the scheme aimed exclusively to declare compliance with regulatory requirements?
	|_|
	|_|

	
	If yes, is there evidence of explicit competent authority support for the scheme?
[bookmark: Text36]Details:      
	
	

	

	Signed for and on behalf of applicant conformity assessment body by:
	

	Position:
	[bookmark: Text54]     

	Date
	[bookmark: Text55]     


Note: Although section G overleaf is for INAB use, it is strongly recommended that applicants review the questions in that section, and assess the scheme documentation against those requirements before submission of the application.
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	FOR INAB USE ONLY

	Report prepared by:
	INAB reference number:
	Date:

	     
	     
	     

	

	G.1
	Is it necessary to establish an external committee or working group to review the scheme?

	
	Yes	|_|
No	|_|
	Details:      

	

	G.2
	Is the scheme suitable for accreditation from a technical point of view:
	Y
	N

	G.2.1
	Are the elements of the evaluation activity (inspection, audit, test, sampling, mentioned in D.5 above, as applicable) appropriate to the certification scheme?
If ‘no’, please elaborate:      
	|_|
	|_|

	G.2.2
	Do requirements appear to be properly defined and to be in sufficient detail to enable the INAB assessment to proceed to the witnessing stage?
If ‘no’, please elaborate:      
	|_|
	|_|

	G.2.3
	Are requirements written in such a way that they are clear, direct and precise, and will result in accurate and uniform interpretation, so that parties making use of the normative document are able to derive from the contents of the normative document a common understanding of its meaning and intent?
If ‘no’, please elaborate:      
	|_|
	|_|

	G.2.4
	Are requirements written in terms of results or outcomes, with limiting values and tolerances, where relevant?
If ‘no’, please elaborate:      
	|_|
	|_|

	G.2.5
	Are requirements stated unambiguously using wording that is objective, logical, valid and specific?
If ‘no’, please elaborate:      
	|_|
	|_|

	G.2.6
	Are all measurement values expressed in SI units?
If ‘no’, please elaborate:      
	|_|
	|_|

	G.2.7
	Is the conformity assessment standard established by the scheme owner appropriate to the activity described in the conformity assessment scheme?
Details:      
	|_|
	|_|

	G.2.8
	Do scheme requirements contradict or exclude any of the requirements in the accreditation standard?
[bookmark: Text49][bookmark: Text56][bookmark: Text48]If yes, give details:      
	|_|
	|_|

	

	G.3
	Review of scheme documentation
	Y
	N

	
	Have all statements made by the applicant in sections A to F above been verified by reference to the scheme documentation?
	|_|
	|_|

	

	Conclusion
	Y
	N

	The conformity assessment scheme is suitable for consideration for accreditation purposes:, and witnessing can proceed: (after review by lead assessor for accreditability and review by technical expert from technical viewpoint against specifications)
	[bookmark: Check15]|_|
	[bookmark: Check16]|_|

	[bookmark: Text37]Details/justification:      

	Technical expert summary (are technical requirements appropriate):      

	[bookmark: Text41]If not suitable to proceed to witnessing, give reasons:      

	Signatures
	Date

	Lead assessor
	     
	[bookmark: Text38]     

	Technical expert
	     
	     

	INAB accreditation officer
	     
	[bookmark: Text39]     
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